IloJ10keHHE

00 APXHBC JACTCKOI'O Ca/14

1. O0mue moJ10KeHUS

1. ITonoxxenue 06 apxuBe Mb/10Y «OpaIuHCKUM AETCKUHN cajll » pa3padOTaHO B COOTBETCTBHUHU C IIPUMEP-
HBIM T10JIOKEHHEM 00 apXHUBE OpraHu3alllid, YTBEPKIEHHBIM ITpuKka3zoM Pocapxusa or 11.04.2018 Ne 42.
2. ApxuB MbJ10Y «OpaIuHCKHUNA AETCKUK cal » BBICTYIIAET UCTOYHUKOM KOMIIJIEKTOBAHHS I'OCY1apCTBEH-
HbIX, MYHUIIUIIAJIBLHBIX apPXHUBOB (Jajiee — ApXUB IETCKOIO cajia).

3. ApXHUB JE€TCKOI'0 caja CO3J1aeTCs Ha IpaBax CTPYKTYPHOIO MOJApPa3IeeHUs, OCYIIECTBIISAIOLIErO Xpa-
HEHHEe, KOMIIJIEKTOBAHUE, YUYET U MCIIOJIb30BAHHUE JOKYMEHTOB ApXHBHOIO (poHaa Poccuiickoin Denepa-
MU, JOKYMEHTOB BpeMEHHBIX (CBbIIIE 10 JIET) CPOKOB XpaHEHUs], B TOM YHCJIE [0 JJMYHOMY COCTaBY, 00-
pPa30BaABIIUXCS B ACATEILHOCTH OpraHU3ally, a TAKXKe ITOJATOTOBKY JOKYMEHTOB K IIepeadye Ha MOCTOsH-

HO€ XpPaHCHHE B I'OCYIAPCTBEHHBIM (MYHHUIIMIIAJIBHBIN) apXyUB, HCTOUHUKOM KOMILIEKTOBAHUS KOTOPOTO
BBICTYIIAE€T AETCKHUHU Cal.

4. ApXUB JETCKOTrO ¢aja B CBOEH JIEITEJIbHOCTH PYKOBOJACTBYETCS DenepanbHbiM 3aKkoHOM 0T 22.10.2004
Ne 125-@3 «O0 apxuBHoM aeisie B Poccuiickor Penepanumny, OenepalibHbiM 3aKOHOM 0T 29.12.2012 No
273-03 «O0 obOpazoBanuu B Poccuiickonn denepanuu», WHbBIMH HOPMATUBHBLIMHM IIPABOBLIMH aKTaMHU
Poccuitickorn ®enepanuu, CyObEeKTOB Poécﬁﬁcmﬁ @enepanuu B chepe apXUBHOTO Jejaa U ACJIONPOU3-
BOJICTBA, IIPaBUJIAMH OpPraHHU3aIUH xpaﬂeﬁ'ﬂﬂ,, KOMILJICKTOBAHHUS, YU4€Ta M HMCIIOJb30BAHUS JOKYMEHTOB
ApxuHoro gonaa Poccuiickont @enepanii U IpyruxX apXUBHBIX JOKYMEHTOB B IOCYAapCTBEHHBIX Opra-
Hax, oprasax MeCTHOTI'O caMoynpaBne'Hml 1 OpraHu3aiusx.

I1. CocTaB JOKYMEHTOB ApXHBA AETCKOro caja
2. ApXUB JIETCKOTO caja XpaHHUT:

a) DIOKYMEHTBI ITIOCTOSSHHOTO M BPEMEHHBIX (CBBIIIE 10 JI€T) CPOKOB XpaHEHHUS, B TOM YHCJIC JJOKYMEHTEI
10 JINYHOMY COCTaBy, oOpazoBasmuecs B AeITeIbHOCTH MBJIOY «OpauHCKHM JAETCKUR cany:

0) IOKYMEHTBI IMOCTOSSHHOIO XPAaHEHWsI U JOKYMEHTHI [0 JIMYHOMY cOoCTaBYy (oHAa(OB) opraHH3aIlUii-
IPEIIECTBEHHUKOB (IPH KX HAJIMYNH );

B) apXHUBHBIE (DOH/BI JIMYHOIO IPOUCXOXKIICHUS (IIPH UX HATUYHMH );
r) GoHI moas30BaHus (apxuBa) (IIPU HATHYHH); |
J1) CIIPaBOYHO-IIOMCKOBBIE CPEJICTBA K JIOKYMEHTAM U YUYE€THBIC JOKYMEHTBI ApXHBa JIETCKOI'0 Ca/ia.

111. 3ajayn ApxuBa AeTCKOro caja
3. K 3a1ayam ApxuBa JI€TCKOTro cajia OTHOCITCS:

3.1. Opranusanus XpaHeHUs: JOKYMEHTOB, COCTaB KOTOPKIX IPEJIYyCMOTPEH MYHKTOM S HacTosmero [lo-
JIOYKEHUSI.

3.2. KommekroBaHnue ApxuBa JETCKOTO caja JOKYMEHTaMH, OOpa3oBaBIIMMHUCS B JeATEIbHOCTH
Mb/1OY «OpauHCKHM OETCKUH camy.

3.3. Y4er I10KYMEHTOB, HAXO/IAIIMUXCS Ha XpaHEHUH B ApXHBeE JETCKOTO caja.
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3.4. Mcnionp30BaHKE JOKYMEHTOB, HAXOIIIIHXCS HA XpaHEHUH B ApXHUBE JETCKOTO caja.

3.5. IToroToBKa ¥ CBOEBPEMEHHAs Ilepeiada JOKYMEHTOB Ha IIOCTOSHHOE XPAaHEHHE B rOCY1apCTBEHHbIN
(MYHHULIMIIAJIbHBINA ) apXUB.

3.6. MeToar4ecKoe PyKOBOJACTBO H KOHTPOJIb (POPMHPOBAHHUS U OQOPMIICHHS €1 B CTPYKTYPHBIX I10J-
pa3zelIeHUsX OpraHru3allii ¥ CBOEBPEMEHHOM repeaadeii uX B ApXUB JIETCKOro caja.

IV. ®yakuuu ApxuBa I€TCKOro cajaa

7. ApXUB JIETCKOTO €ajia OCYIIEeCTBIISIET CISAYIOUIHE (PYHKIUH:

7.1. Opra"u3yer INpUeM IOKYMEHTOB ITOCTOSSHHOIO M BPEMEHHBIX (CBbIIIE 10 JIET) CPOKOB XPaHCHHS, B
TOM YHCJIE 110 JIMYHOMY COCTaBy, oOpasoBaBmuxcs B aesareabHocTd MBJIOY «OpauHCKUN ICTCKUH Cally.
B COOTBETCTBHUH C YTBEPKICHHBIM I'Pa()uKOM.

7.2. Bener y4er JOKYMEHTOB B (POHIOB, HAXOAAIIMXCS Ha XpaHEHUH B APXUBE IETCKOro caza.

7.3. [IpencraBiseT B roCcyAapCTBEHHBINH (MYHUIIUIIAIBHBIN) apXUB y4ETHBIC CBEJICHHs 00 00BEME U CO-
CTaBE XPaHILIMUXCSA B APXHUBE JETCKOIro caja JOKYMEHTOB.

7.4. CucTteMaTH3UPyET U pa3MellaeT JOKYMEHTHI, MOCTYNAOIIHe Ha XpaHCHHE B APXHB JIETCKOro caja,
00pa30BaBIIHECS B X0JI€ OCYLIECTBIIEHUS ACATCIIBHOCTH AETCKOIO Caaa.

7.5. Ocy1IecTBIISIET TOATOTOBKY U ITPEACTABIISICT:

a) Ha PacCMOTpPEHHE M COTJIACOBAHHE SKCIEPTHOM KOMHCCHH JETCKOro cajaa OIMCH ACN MOCTOSHHOTO
XpaHeHus, BpeMeHHBIX (cBblme 10 jeT) CpoKOB XpaHECHHsI, B TOM YHUCIIE 110 JTHYHOMY COCTaBY, a TAKKE
AKTBI O BBIJEJICHHH K YHUUYTOKEHUIO apXUBHBIX JTOKYMEHTOB, HE IOAJIEKALIMX XPaHEHHIO, aKThbl 00 yTpa-
Te JOKYMEHTOB, aKThl O HEUCIIPABUMBIX ITOBPEKACHUSIX apXUBHBIX JOKYMEHTOB,

0) Ha coriacopanue DIIK apXuBHOI0O yupeKICHHUS WIK roCy1apCTBEHHOI'0 apXuBa cyObekTa POCCHHCKOH
Denepauny (MyHHIUMIIAIBHOIO apXuBa) B Cllyd4ae HaJIeJICHUS €ro COOTBETCTBYIOUIUMH IMOTHOMOYHAMH
OITHCH JI€JI 110 JIAYHOMY COCTaBY;

B) Ha YTBEP)KJEHHE 3aBEIYIOIIEMY JETCKHUM CaJOM OIHUCH JIEJ MOCTOSHHOrO XpaHCHHS, ONUCH BPEMCH-
HbIX (cBblie 10 JIeT) CPOKOB XpaHEHMS, B TOM YHCJIC OIUCH JeI 10 JIMYHOMY COCTaBy, aKThl O BbIICIC-
HUM K YHHYTOXKEHHUIO apXMBHBIX JOKYMEHTOB, HE TIOUIEKAIIMX XPAHEHHUIO, aKThI 00 yTpaTe JOKYMEHTOB,
AKTHI O HEHUCITPABUMBIX [TOBPEKICHHUSX apXUBHBIX JOKYMEHTOB, YTBEP)KICHHBIE (COIIaCOBAHHBIC) J1IK
WJIH TOCYJApCTBEHHLIM apXuBoM cyObekTa Poccuiickoi Denepanuy (MyHHIMIAILHBIM apXUBOM) B CIIy-
yae HaJeJIeHUs ero COOTBETCTBYIOUIMMH MTOJIHOMOYHUSIMH.

7.6. Oprauusyer nepeaady AOKYMEHTOB APXWBHOrO ()OHJA Ha MOCTOSHHOC XPaHCHHE B I'OCY/1apCTBCH-
HBIHA (MYHHLHMITAIBHBIN ) apXHUB.

7.7. IIpoBOAUT MEPOIPHSTHS 110 00ECIIEYEHHIO COXPAHHOCTH NOKYMEHTOB, HAXOASALINXC HA XPAHCHHH B
ApXHBE JIETCKOTO caja.

7.8. OpranusyeT HHGOPMHUPOBAHHE PYKOBOACTBA M PAOOTHHKOB OPraHM3allMH O COCTaBe M COJACPIKAHHH
JTOKYMEHTOB ApXHBa JICTCKOT0 caza.

7.9. UndopMupyeT N0JI30BATEICH 10 BOIIPOCaM MECTOHAXOKI€HHS APXUBHBIX -JI0KYMEHTOB.

7.10. Opragusyer Bbauy AOKYMEHTOB M JeJl JJIs paOOThI B YHTAJIBHOM (IIPOCMOTPOBOM) 3aJi€ MJIK BO

BPEMEHHOE [10JIb30BaHHE.

7.11. VcnionHSET 3apoCchl MOJIB30BATENEH, BEIIAET apXHUBHbBIC KOITHH JTOKYMCHTOB, apXHBHBIC BBIITHUCKH H
aApXHBHBIE CIIPABKH.

7.12. BeneT ydeT HCI0JIb30BaHMs JOKYMEHTOB APXHUBaA JE€TCKOI0o caa.

7.13. Coznaer (oHI 0JIb30BaHKUs ApXHBa JICTCKOTO cala U OPTaHu3yeT €ro HCI0JIb30BaHHUC.

7.14. OcyiecTBIsSeT BeIEHUE CIIPABOYHO-MIOUCKOBBIX CPEACTB K TOKYyMCHTaM ApxHBa JIETCKOI0 ¢a/a.
7.15. YuacTByeT B pa3paboTKe JOKYMEHTOB JETCKOIO caja M0 BOMPOCaM apXHUBHOIO A€1a H JICIOHPOHS-

BOACTBAd.



V. llpaBa ApxuBa JA€TCKOIo cajaa

8. ApXHB JIETCKOIO cajla UMEET IpaBo:

a) OPEJCTABJIATH 3aBEAYIOLIEMY IETCKHUM CaAOM IIPEIJIOKEHHUS 10 COBEPUICHCTBOBAHUIO OpraHU3allUu
XpPaHEHHUs, KOMIUIEKTOBAHUS, yUeTa U MCII0JIb30BAHUS aPXUBHBIX JIOKYMEHTOB B APXHUBE JIETCKOI0 cajia;
0) 3ampamuBaTh B CTPYKTYPHBIX IOAPA3ACICHUSIX NETCKOrO caja CBEACHHUS, HEOOXOAUMBbIE /st padOThI
ApXHBa JAETCKOIro caja.

B) JaBaTh PEKOMEHJALMU CTPYKTYPHBIM ITOAPA3JAEICHUSIM OpPraHM3alMy [0 BOIMPOCaM, OTHOCSIIMMCS K
KOMIIETEHLIMU APXHBA JIETCKOro caaa;

r) HHPOPMHUPOBATH CTPYKTYPHBIE MOJAPA3AECICHHUS JETCKOr0 caaa 0 HEOOXOAUMOCTH II€peaayn J0KYMEH-
TOB B APXHUB JIETCKOr'0O €aJia B COOTBETCTBUHU C YTBEPKJICHHBIM I'Pa) MKOM.



